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INFORMACION PERSONAL

FOTO

EMPLEO SOLICITADO

EXPERIENCIA PROFESIONAL
06 de noviembre 2005 — presente

07 de febrero 2001 — 10 de mayo
2005

ijr  06deseptembre 199905 de
diciembre 2000

EDUCACION Y FORMACION
Septiermnbre 1997 — Junio 1999

Junio 1999 — Diciembre 1999

EJEMPLOS

Lépez Santos Juan

@ Calle Juan de la Cierva 3 28005 Madrid (Espafiola)
U +ae011zms67 o34 912345678
= pan@vehooes

Fecha de nacimento 10 de abel 1880 | Naconaldad Espafiola

Recursos Humanos

Recursos Humanos

NOVITAASESORES, SL.
Calle Lara 5, 28015 Madrid (Espana)
- Relaciones con clentes

- Néminas y seguros sociales

- impuesios: gestitn del VA, Impuesio de Sociedades e IRPF
- Contratos laborales

Sector de acthvidad Otros servicios

Recursos Humanos

TECNOLOGIA Y RECURSOS, SL

Calle del Salzilo 3, 36560 Murcia (Espana)

- Néminas y seguros sociales

- Asstente en el Dy de tost

laborales
- Céiculo de jubliacones e indemnizacones
Sector de acthidad Informacian y comunicaciones

Recursos Humanos
MARCONI ASESORES, SA, Murcia (Espafia)

Técenico Superior en Administracion y finanzas
IES LUIS BURUEL. Madnd (Espafia)

Recursos humanas, Contabiidad y fiscalidad, Gestin comercial, Servicio de atencion al cliente,
Gession financiera,

Curso de Técnico en gestién de néminas y seguros sociales

ACADEMIA CER Madrid (Espana)
Calcuio de finquios. legrsiacon laboral, contratos laborales, A0 de 108 sequos socales
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COMPETENCIAS
PERSONALES

Lengua materna

: i

Curriculum vitae Juan Lopez Santos

B1 B B B1 A2

Noved ATAZ - BUE2 uausno cucz

Buenas doles de " escrita através de mi laboral en mis tareas de

atencidn al pablico

Pemiso de conducr

[= abajo en equipo adquirida a través de mi experiencia laboral en el marco de los
Recursos Humanos. Sentido de la organizacidn adquinido en s tareas que he desempediado en 0s
trabajos de registro y archivo Alta N de conflictos y loma de
decisones

Buen maneyo del paquete Mcrosoft Office (Word. Excal y PowerPort)
Buen manejo de . con la gesten de nGminas (Namina Plus)
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WORK EXPERIENCE

July 2000 - Present

March 2007 - June 2009

Seplember 2004 — June 2005

‘September 2001 - June 2006

EJEMPLOS

Cumculum Vitae

Ann Other

@ 1 The Street London AB12 3CD United Kingdom
® +441234567800 @ +44 0S87E54321
= aonoher@address com

Underwriter

Underwriter
Brown and Wiliams Insurers. London (United Kingdom)
Manager of underwriting team at local branch of leading nsurance company, responsibiities include:
- Managing staff in the underwriting team.
- Analysing appiicaion forms 10 establish credt worthiness of clents.

within the underwriting leam and process insurance applications.
n complex cases.

- Ensuring compliance with relevant company poiicy, reguiaions andior legisiation.
- Providing relevant raining 1o junior undenwiters.

Junior Underwriter
Clarke and Philips London (L
kammambpmnlmmmm

senior 10 evaluate forms from based on standard
underwriting stralegies and policies
- Calculating risk in accordance with company polices.
- Communicating with other staff within the company and the reasons for
on apphcations.

Related pat

Year in industry
B.S., Munich (Germany)

During a year in industry as part of BSc studies, worked 3t investment bank and securties frm. Duties
included:

- Shadowing undenwriters and other staff within the insurance section.
- Telephone work, and responding 10 clent questions via telephone and email.

- General

Refated document(s) EM Skills Passport POF

Bachelor of Science in Mathematics
University, (United

Subjects Included:
Pure Maths, Statistics, Queueing Theory, Apphed Maths.

Refated document(s| DS Label Holder Example pdf
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Seplember 1999 — June 2001

Curriculum Vitae

Levels ATAZ Basc user - BIE2 Incependent uses - C1C2 Profosnt user
v Bpgma Pacees J Ateaez b Lagegss.

Exceilent verbal and writien communication skills bolh in an office environment and with external
stakeholders.

o lage

at give
Good telephone manner
Excellent organsatonal and priortisaton skits.

Proficent with Microsoft Office programmes, Outiook. Infermet Explorer and Project.
Also competent with sector specific software packages.

S Labes Holder Exampie paf
reference skills passport paf
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